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Agenda 

✓ Academic Recruitment Toolkit Demonstration 

✓ 23/24 Deadlines-Schools of Health 

✓ 23/24 Reminders 

✓ Extension Requests 

✓ Resources 

✓ Administrative Actions 

✓ Breakout Session 

✓ Questions & Answers 



 

 

Housekeeping 

Please keep yourself 
muted during the 

presentation 

Ask questions in Please keep your 
chat camera on during the 

presentation 



Recruitment Toolkit Demo 



Recruitment Toolkit Demo 



Recruitment Toolkit Demo 



Recruitment Toolkit Demo 



2023-2024 Deadlines 

Friday, August 25, 2023 Promotions to Associate and Full in all series except HSCP 

Friday, September 15, 2023 Promotions, all HSCP

Administrative Actions: Deans, Department Chairs, Directors, Regular & 

Administrative Endowments

Friday, October 13, 2023 Promotions, all other Federation titles

Merit increases for Deans and Department Chairs

Friday, October 27, 2023 Merits to Associate, Step 4 or 5 (by permission of AVC)

Merits to Full, Step 6

Above Scale Merits

Five-Year Reviews

Friday October 31, 2023 Vice Chair Reappointments

Friday, December 1, 2023 Regular Merits

Appraisals

Friday January 19, 2024 “First After” Merits (1
st

 normal merit after appointment or promotion)



 

 

   

   

   

2023-2024 Reminders 

✓ RA Unit Members-6 weeks 

✓ Use checklists and delegations when preparing actions 

✓ Notify your assigned AP Analyst when action has been routed to the School/College level 
in MIV 

✓ Appraisals and Five-Year Reviews may not be deferred 

✓ Deferrals are due at the same time the action that is being deferred is due 

✓ Declined merits: require an email of written notice from the candidate that he/she will 
not pursue action with the Chair acknowledgement 

✓ If a Five-Year Review is submitted in lieu of eligible action, it’s still due on the respective 
action deadline 



 

  

    
 

Extension Requests 

✓ Submit all extension requests via email to your AP Analyst 

✓ Submit all extension requests for Administrative actions via email to 
Lisa Reevesman 

✓ Provide reason for the extension request and anticipated date of 
submission 

✓ Subsequent extensions will require a strong justification from the 
department, and Department Chair or Dean concurrence 



 

 

 

 

Resources for 23/24 

✓ Schools of Health MIV User Guide 

✓ Schools of Health Extramural Chart 

✓ Forms & Checklists-VP Academic Affairs 

✓ RA Email Template Promotions 

✓ RA Email Template Merits 

✓ Faculty Merits & Promotions Toolkit 

https://health.ucdavis.edu/media-resources/academic-personnel/documents/MIV-user-guide-2022.pdf
https://health.ucdavis.edu/media-resources/academic-personnel/documents/administrators-managers/academic-adv-actions/revised-soh-extramural-chart-final-2022-edits-10-22.pdf
https://academicaffairs.ucdavis.edu/forms-and-checklists
https://health.ucdavis.edu/media-resources/academic-personnel/documents/administrators-managers/academic-adv-actions/revised-soh-extramural-chart-final-2022-edits-10-22.pdf
https://ucdavis.box.com/s/ssl599tzcpq18netro9x0s9rwzqpopef
https://health.ucdavis.edu/media-resources/academic-personnel/documents/merits-promotions-reviews/resources/23-24-toolkit-final.pdf


 

  
   

 
 

   

 

 
  

2023-2024 Administrative Action Eligibility Lists 

✓ Associate Deans, Department Chairs, Vice Chairs, Directors, Endowments 
✓ Chairs and Regular Endowments are submitted via MIV 

April 2023 
Administrative Action eligibility lists are pulled from AHID  
Admin eligibility lists are confirmed with Departments 

May 2023 
Emails are sent to Departments and Candidates that include instructions and action deadlines 

✓ Chair & Center Directors, APM 245, UCD 245, APM 210 
✓

Deans, APM 240, UCD 240 APM 210 
✓

Endowments, APM 191, UCD 191, APM 210, position description, gift agreements 

✓ AP Solicits department vote for Chair reviews in October. Your voting roster should be 
sent to AP by the end of August. 



  

Break Out Rooms 

What experiences or information do you hope to 
gain from these sessions? 



Questions 



Upcoming Session-Tuesday May 23, 2023 

Thank you for your attendance today!!! 
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